
Application for Thesis Assignment

Bitte beachten Sie Seite 2 und das Dokument "Hinweise zur Abschlussarbeit" im Intranet. 
Grau unterlegte Felder werden von den Prüfern bzw. der Prüfungsverwaltung ausgefüllt. 

First name: 

Study 
programme: 

Surname: 

Enrolment No. 

Telephone: 

HdM-Mail (short): @hdm-stuttgart.de other email address: 

I confirm that I meet the requirements stated in § 23 para. 1 Bachelor SPO or § 22 para. 1 Master SPO 
for the issuance of the thesis.  
Please find attached a current transcript of records to this application. 

Hereby I apply for issuarance of my      first trial  second trial  of Bachelor thesis  of Mater thesis 

Topic of thesis: 

A blocking note is to be agreed for the work:  Yes  No  

Start date of work:  submission 
deadline*: 

*Processing period for Bachelor's degree programmes 3 months (§23 para. 6 SPO) and for Master's degree programmes 6 months (§22 para. 6 SPO).

Date Consent of the examiners Signature 

first examiner: 

Co-examiner**: 

**For external second examiner please fill in completely: 

First name 

email address 

Surame: 

Company address: 

Telefon: 

University degree: 
Type; specialisation; 
university; graduation year 

Additional supervisors | Application form attached      Yes   No  

Place and date:  _Signature of student:  _________.

ab hier Bearbeitungsvermerke der Prüfungsverwaltung 

Der Antrag wird genehmigt   Ja ,     Nein  Begründung (falls nein oder geändert): 

Datum Unterschrift Vorsitzende/r des Prüfungsausschuss 

Zur Kenntnisnahme per Mail oder ggf. gemäß Absprache zwischen Prüfungsverwaltung und Studiendekan als Bestätigung der Ausgabe: 

Datum Unterschrift des Studiendekans 



Prüfungsverwaltung Juni 2023 

For attention in the case of ...… 

The application for the issuance of a bachelor's thesis. 

- The application must be submitted to the Examinations Office at least 5 working days before 
processing begins.

- Applications can be submitted at any time in accordance with Section 23(1) of the Bachelor's SPO and 
Section 22(1) of the Master's SPO. If it is a second attempt, a copy of the application form for the first 
attempt must also be submitted.

- Only fully completed application forms with a current transcript of records will be accepted.
- Once approved, the work will be registered immediately as requested.
- The Examinations Office will send the application electronically to the examiners and the student after 

processing by the Chairperson of the Examination Board.
- If external second examiners are involved, please state the type of degree, specialisation, year of 

graduation, and university. The form 'Nomination of an additional practical supervisor' should only be 
submitted if there are plans for additional practical supervisors beyond the two examiners.

- The topic should be considered as the title of a thesis and can be modified in consultation with the 
examiners.

The processing of work 

- If special authorisations, approvals, appointments or host access are required in connection with the 
work, the HdM or the supervisors will be happy to assist. Surveys, particularly those aimed at a large 
number of addressees, must be coordinated with the HdM in advance.

- The thesis must include a German and an English abstract, as well as a signed declaration of honour 
(see notes on the thesis).

- Withdrawals after the topic has been issued are only permitted for valid reasons and upon 
presentation of appropriate evidence.

- The submission deadline may be extended by a maximum of two months at the request of the 
student for reasons beyond their control. The decision will be made by the Examination Board and 
the application must be accompanied by appropriate evidence.

When submitting the work 

- The thesis must be submitted in electronic format on a CD/DVD to the examination administration. If 
necessary, PCs with compatible drives are available in the central pool rooms. CD/DVD blanks can be 
obtained from the examination administration. The electronic version will be used for plagiarism 
checking. Submission of a printed and bound copy is optional. The form of submission (printed and/or 
digital version) must be agreed upon directly with the examiners.

- Theses that are not submitted in full or on time will be considered failed.
- If the grade is lower than 'sufficient' (4.0), the thesis may be repeated once, but a second repetition is 

not permitted.
- In case of plagiarism, the Central Examination Board is authorized to withdraw the student's right to 

take examinations, which will result in de-registration.

Acknowledged by: 

_______________________________________ 
Place, date and signature of student 



Prüfungsverwaltung Juni 2023 

Appointment of an additional practice supervisor 
I hereby apply for 

Surame: First name: 

Enrolment number. Study programme: 

for processing the first trial-     second trial  of Bachelor thesis Master thesis

Topic of thesis 

The appointment of an additional supervisor: 

First name: 

email address: 

Surname: 

Company address: 

Telephone: 

University degree 

Date 
Agreeement of practice supervisor 

Signature 

Place and Date: Signature of student:  .

ab hier Bearbeitungsvermerke 

Der Antrag wird genehmigt   Ja   Nein   , Begründung (falls nein oder geändert): 

Datum Unterschrift  des Erstprüfers / der Erstprüferin 

Nach Bearbeitung: Verbleib in der Prüfungsakte 
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